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In connection with the conduct of the University
Examination, the Superintendent of Examination centres

are requested to note the following for favour of necessary
action :-

L. List of candidates, along with details of their papers, shall
be provided fo the Examinations Centres by the University.

<. Stationery

A Statonery and other items required for the conduct of
the examinations shall be issued to the Centre/s by
the Umversity stores,

b) A proper account of receipt and consumption of various
ttems of stationery used at the examination centre, bo
maintairied a1 the Centre, on a proforma {Annexure - 1),

¢} At the conclusion of examination, the unused stationery
and other items should be retomed to the Liniversity
Store with a certificate signed by the Supenintendent
thal the quantity of items of stationery as recorded in
the proformn have been consumed at the Examination
Centre under his/her supervision and to his/her
entire satiafaction.

d} A copy of the siatement of urused stationery fincluding
those items purchased out of Contingency) returned o
the University Store and certificate obtained from the
University Stores for return of said stationery be sent
to the Conrroller of Examinations alongwith the final
bill for conduct of examination immedintely afrer
conclusion of the said examinatio,



¢] The answer sheets 10 he used for various examnation
{Annexure —II] .
ngal t of Staff and t of Rem: ion
4] The Esamination Superintendents shall engage the
staff required for the conduct of the examinations n
avenrdance with the norms.
{l) The scheduls of remuncration 4and norms for
engagement of stafl in the conduct of examinntions
{Annexure-ill), :

{iil} Schedute of remuneraton payable to the laboratory:
staff engaged for rendering assistance at the
University Science Practical examinations

iAnnexure-111 A).

b) Persons whose near relations ( Hushand, wife, son,
daughter, brother, sister, nephew, nicce, sister-in-law,
daughter-in-law, son- in-law) is a candidate of any
examination at the examination centre should nol be
enjaged in e conduct of examination

¢) BExamination Superintendents shall be given advance
puyment throngh cheques to meet the contingent
expenditure 1o be ineurred during the conduct of

Examinations.

d) The Examination Superintendents may draw tenative
 advance upte #5% of the (otal Remuneration to be
paid 1o the staff engaged for the examinution work.
They may do so at least § days before conclusion of
examinations on & prescribed form (Annexure - IV).
o) The entire responsibility of rendering the accounts of
the advanees drawn from the University shall e with
the Superintendents of the Examinaticns. They must
ensure that ail acconnrs are rendersd to the University
immediately  after  canclusion of the examinutions, but
15 ol

ecxamination.

A1 Ty Al farm pressribed
1o thes Hrwimlators

e ryment of,

g) Ta avolid delay in the sertlemen) of bills Supetintenzient
are requested o enclose the following documernts wilh
the finul hills,

e A copy of the statement of unused stationery and
the certificate pbtained from the University Store
regarding retum of unused stationery,

« Copies of the Challans, 1f requested (for verification
of No. of candidates)

e All vouchers duly verified and signed by the
Superintendent must indicate the purpose of
expenditure.

o A covering/ferwarding letter should be enclosed
ulongwith bills

4 Question Paper

6] The Question Paper shull be delivered by the
University to the Examination Centre in o sealed
cover envelape daily, well before the commencement
of the exammatinn,

B The reapient of the packet of the Question papers
will ensure thet the title of the paper written on
the packet is:-the same for which the examinaton
is5 1o be held on thar day. It should elso be
ensured that the number of copies of the guesuon
papers mentioned on the sealedd packet is sufficiont
for the examination. [I there Is any shortage of
question papers ot If there Is any paper nat receivid,

the sunme may lmimediately be intimated Lo the

t)  The sealed packet contaming the question papers
will be epened by the Supsrintenden: of the
Exnminatiun In the presence of at ledsl one
Invigilstor 4t an appropriate tme, A certlficate 1o
the effect that the seal of (e packet was found oty
and that 0 was apened i thel  preseace  will be
given 1o the Examitation Braoch on the same day,

P —
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di  The unused question papers shsll be returned
in the same envelope 10 the Examination Branch
giving the uccount of used and unused copies of the
question papers

e}  Queries relating to subject matter of the question
paper, if any, should not be answered but the
same be got clarified from the Deputy Controller of
Fxams. (Secrecy) The candidate concerned may,
however, be advised to give his/her coniplaint in
writing . These represeniation/s are to be addressed
to the Degn [Examinations) and forwarded to him

In & sepurate envelope on the same day,

‘Secating Arrangements - Tho Examination Centres shall

make seating arrangemenis for each day i a manner
that there s sufficient gap between two desk/s as well 25
two rows. The Roll Number of absentees should be

No candidate should be allowed to enter Into the
gz..zaa hall after Wall an hour of the commencement
of . No candidate should be allowed to
leave the examinatinn hall before hall an hour of the
8983383” of the exumination

‘Code Stamp - Before distribution of the answer sheets to
‘the Iavigilators, including the cantinuation shests, the
mxngw-sn_o: Superintendents must ensure thal e
answer sheets and the continuation sheets Nave heey
codified by putting seals (A, B, € D, .o X ¥, Z) o the
cover page of the answer sheets o be | day.

10,

These sels shall be provided to the Examination Centres
by the University, Different seals should be used for
different examinations. The Examination Centres shall
maintain & proper record, duly authemicated by the
Centre Superintendents certifying the seals used for each
day,

The Supermtendent should brief the Invigilators with
regarding to the functions they have to perform at the
exarmnation centre on each day of examination. Duties

of invigilator (Annexure - V1.

‘Attendance - When the candidates are busy on attempung
their paper, the invigilators concerned shall verify the
particitlars, check their identity  and take sttendance
on the prescribed sheets. The candidates absent should

“A at i 's. The
details of the attendance should alse be given in the
prescribed form.

The invigilators should ensure that the roll number given
by the candidate on his/her answer book tallles with

that given on the admission ticket and pmust sign on the

v 3 o

- A
should be followed daily, I, after the answer books lave
been handed over, any doubt arises about the correciness
of Roll No. written by & candidute on the answer book,
such an answer book should be referred o the University

with full details of the case. The Invigilator or the
Supermtendent should in no case make any alteration in
the roll number originally written by a candidate.

. Conrinuation sheers vsed, Hf any, must be properly tagged

with the main answes-sheet. In no cuse any candldaie
be allowed to take his/her answer sheet with hum. All
the unswer sheets have 1o be collected from the candidares
by the lnvigilators. Afler counting of theanswer sheote
and satisfying themselves that the number of answer
sheets tallies with number of candidates uppesrod i the
examination. the angwer sheets shall be handed over o




E] \
the Supermtendent after grrunging them serially subject o laking out or arunging ® send ont an answer

G Question geper] book or |ts any page or a continuntion sheet:

12. Disorderly conduct and use of Unfair means in o replaciiy o getting, repluced sn answer Hook 6
examination its any page or continuation sheel during or afier

a) Before distribution of the answer sheets to  the

candidates the Invigilator/s concerned shall ask
the studenis to check their pockets, drawers of
desks ete,, to see that no unauthorized material (
printed ot otherwise | is lying there. It should be also
announced that the students cannot keep their mobile
telephones, calculatar or any other electronic device
with them during the course of the exammnauons, if
otherwise specifically permitted ( Annexure - VII ).
Despite the announcement, if any candidate is found
in possession of any electromic item, including mobile
telephone, caleulator the same has to be treated as an
unauthorized material and the Examination
Superintendent may proceed sgainst the candidate
accordingly.

In addition o [a) above, othér acts which nclude
the use of dishonest or unfair means and disorderly
conduc! in examination are,

e assisting In any manper whiaiseever any other
candidate in  answening the question paper
dunng the course of the examination |

e taking assistonce from any other candidate or any
other  persan or from any book, paper, notes or
othetr material in answering the question paper
during the coturse of the  éxamination,

e camrying into the examination room any boeok, paper,
noles, or other material whatsoever likely to be
used directly or indirectly by the candidate In
conmnettion with the examination;

« emuggliog in an anawar hook or & continuation
sheet;

~.. = ‘ =

the examination;
e  Eeiting impersonated by any person in examination;

o deliberately disclosing one's identity or making any
distinctive mark in the answer book for that
purpose;

e communicating with or talking to sny other
candldate or unauthorized person in or around

the exumination oom during the course of the
examination;

« commupicating or altempting to communicate
direcily or through a relative, guardian and friend
with an examiner with the objeet of influencing
him it the award of marks;

Disorderly conduct 1 the examination includes @

o nusbehaviour in connection with the examnation,
with the Superimtendent , the Invigilator on duty
or the other staff working at the Exmmination
Centre, or with any other candidate¢, in or
amund the examination centre, before, during
or afler the examination hour;

e leaving the examination room before the expiry
of halfl an hour or without handing over the
unswer book to the Invigilator-in-charge or
without signing the attendance sheet;

o Intentionally tearing off the answer book or a part
thereofl or a continustion sheet:

s disturbmg or disrupting the examination:

e InGiting others to leave the examination room on
to disturh gr distupt the examination;
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carmying mro 1the examinuanon centre any weapon
of nffence.

¢} In case any eamdidate I8 found using upmuthorized
maierisl or capving  in sny form or Indulging in
disorderly conduct, the Examinations Superintundent
shiall mike out o case ggamst such candidate in  the
prescrived proforma ( Annexure VI | and forward
the same ta the Dean(Examinations) alongwith the
answer sheets used by the candidate for that paper
on the same day,

&0&&0:535.78@&&85@1 ::E_.Eon:u
% [Afsaiire - 1X1

13, Packing & delivery of Answer scripts after the

w -

al  After collecting nll the answer  sheets, these shall
be arranged serially, recounted, packed and sealed
seoparately *question paperawise alongwith two  copies
of question papers. The details of the examinations
,_,omganivuvon option, name of the centre, nuiiber
of mmswer sheets, date of exumination and Challan
No. etc] must be written on each packet. (* In the mse
af @ Question Paper hauing twe parts fle A and 8) and
separale answer-sheets have been used for both the parts,
these should also be packed separately.)

bl The wsealed packets contalning the answer shcets

ulong with the attendance record. seating plan,

. Separie

dezpatch moma be prepared for each papers packel
Atrendance record and seaung pinn should he symed
by the Superintendent,

.. The Universily

1

will relmburse the taxi fare for delivering the
examination material/s 1o the University in
accardance with its rujes. For return juurney,
bowever , the person concerned will be cligible for
reimbursement of auto fare only | residence or

examination centre whichever is nearer for evening
session),

d) In c¢ase of any inordinate delay at the Centre, the
information mustbe conveyed tu the A.C.E,
(Evaluanon). A fetter addressed to the Dean
(Examinations) must be enclosed alongwith the answes
seript packet giving the reasons for delay in late
submission of soripts at the Examination Branch.

14, Photocoples of the entire attendance records should be
retained by the Superintendent of Examinations with
him/her for future reference and record for i period of
one year.

15, The University may depute full ume Observers or its team
of observers 1o the Examination Centres for inspection/
surprise chocks. They will be from amongst the members
of the taching stall or senior officers of the University.
Therefore, they musi be extended full cooperation und
suppert by the Examination Supetintendents.

16, The Examination Supenntendents must be availnble at
their respective Examination Centres during the
examination petind,

17. In no case the Examination Superintendents will admit
any candidate who i not {n the list of the candidates for
that centre directly without consulting the University,

18. In case of a candidate who has been ullowed to be provided
a writer,an undertaking has to be obtained from the writer
n the prescribed proforma (Annexure - X) .

19. A provision relating to the candidate with disability are
innexed at Annexure-Xl. The sume may be observed
dunng the conduct of examinatios.

] - R
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20. If u corvtidate asks for h paper other than the paper Bsted

ZL

22

apainal his/her name, he may be sllowed to do so an an
underiaking specimen (Annexure - XIIj

Copy of the insiructions issued (o the cxaminces
fAnnecure - Xil)

For any enquiry or olarifications, the Examination
Superintendents may contact the concerned Officer of
the Examination Branch. List of Officer indicating their

Phone Numbers and the purpose for which can be
contucted (Annexure - XiV)

i

"

UNIVERSITY OF DELH!
ANNUAL/SUPPLEMENTARY EXAMINATON-20

Annexure - |

Examination Centre

Statement of receipt and consumption of statonery items,

ITEMS PURCHASED OUT OF THE CONTENGENCY ADVANCE

SI. | Name of the | Quanfity Datvof | Qty. Con-| Balaunce
No.| Asticles Purchased | Purchased| sumed | returned to
store
1,
2.
3.
4.
5
6
7.
Stationery otc. received from the University central store
§1, |Name of the |Rec.from |Qty, Consumed | Balance
No, | Articles Center Store returned
with date to store
Cancelled| Freshy

1. | Answpr sheet/s

28 pages with

Siips
2. | Apnswer sheet/s

24 pages with

Slips
3. | Answer alee /o

20 pagen wilbout

Slipa

Il




08 pages without

8 | Continunation
Sheet/s 08 pogrs
wit! St

6 | Continmuation
sheet/s 08

pages with
Slips

o

Answer Book
Special Math
& Statical

Cloth Markin

Log Table

Rubber Stamps

Sealing Wax

Glizss Tumbler

Bucket

Chikka

HEBEEEEEE

h“-

Certified that the quantities of items of stationery as abave

have been consumed ar my Examinati
) g \ on Centre under m
elose supervision and to my entire satisfaction, 3

Signature
Superintendent of Examination
with rihber stamp

12

N |

Answer Sheets/Continuation sheets to be gued -

Sr. | Answer Sheet used Course

No.

L, Answer Sheet 28 Pages MA/M.Com./M.Sc. /
with slip & Centnuation LLB./LLM./ ME &
Sheet 8 Pages with slip Other P.G. Courses

- Answer Sheet 29 Pages B.A.[Hons.}/
with slip & Continuation B.Com.(Hons)/ &
Sheet 8 Pages with slip B.S¢(Hons. ) /P.G

Diplomn

3: Answer Sheet 20 Pages B.A. [Pass}/
without stip & Continuation | 8.Com, (Pass)/

Sheet § Pages without slip | B.S¢(Genl))/
Certificate/Diploma /All
Subsidiary Subjects/
B.E.

4: | Answer Sheet § Pages All Practical
without slip & Continuation | Examinations
Sheel 8 Pages without slip

important Note :» All answer Books/Continustion shedts

given to the candidatzs should beur
eocle symbol of the Centre for the day.




Annexure - I

NOTIFICATION

Schedule of Remuneration payahle to the stafl and norms for
engagement of stafl in the conduct of examination in written
papers (revised rates have been approved by the competent
authority of the University and will be applicable w.e.f. may
15, 2010 onwards|

8 Daftri Re. 90/- per session
9 Office Attendant / Rs. 70/- per session
Helper/Safai
Karamchari/
Security
Guard/
Waterman
10. | Electricial/Pipe Rs. 75/- per session
Fitter (Subject to maximum
of Rs. 1500/-)
Il. | Conveyance for Rs. 150/~
receiving Question
Paper in mormning
session
12. | Refreshments Rs. 10/- per session/
per stafl on duty
.  Maintenance Charges:
8 Maintenance Rs. 10/- per sear per
Charges v School session/day
for Cat. *B"
exams. only
0oL Writer :
i Provided to the Rs. 250/- per session
Blind /Handi-
capped students

. Schedule of remuneraton:
S§.NO.| DESIGNATION Revised Rates
1. Superintendent Rs. 300/« per session
2. Deputy Rs. 225/ per session
Superintendent
3. Addl, Rs. 300/- per session
Superintendent
|4 Invigilator Rs. 200/- per session
3 1" Assistant Rs. 120/~ per session
6 AddL Assti./lind Rs. 100/~ per session
Assistant
7. Care Taker Rs. 750/~ flumpsum) if
the period of exam.
held In the building
extended upto one
month and Rs, 500/
lor every additional 15
days or fraction
thereaf. Where the
period of examination
18 less than a month,
the caretaker engaged
in the conduct of
Umversity Examination
will b= paid Rs. 500/,
for 15 days or a fractioy
theteof
14

"The Writer fee shall be Rupees 200/~ per session [minimum
Writer fee] payable to Writer for writing the Examination of
blind /Handicapped /injured students of duration of one hour
and duration of 20 Minutes for the foundation and otlyer
courses under Four Year Under Graduate scheme and same
will be applicable w.ef. Semester Examination November/
December, 2013 onwirds”,

rlll |II.IG
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IV, Observer:

1

2)

3)

Obuerver/s appointed by the University to visit various
cemtre as well as those appointed at various Category "BY
examinations centtes (other than colleges) will be paid
the same remuneration as that of Superintendent,
However, the observer/s deputed at varlous Categery “B”
examination centre will also be eligible for fixed conveyance
charges @ Rs.200/+ per session.

Norms for Engagement of Staff etc.;
Buperintendent :  °

There shall be one Superintendent to conduct the entire
examination/s at a Centre,

Deputy Superintendent/Additional Superintendent:

There shall be one Deputy Superintendent to assist the
Superintendent to condupt the entire examination at the
Centre, However, |f the examination s conducted at a
Centre other than Delhi University College/Department
and the University has deputed its own person as
Supenntendent. there will be an Additional
Supetintendent from the centre concerned (preferably a
senior position holder of the institution) Instead of Deputy
Superintendent to assist the Superintendent in the
conduct of University examination. The Additional
Superntendent will be paid remuncration equivalent to
the umount of Superintendent.

Invigilator ;

One Invigilator shall be appointed for every 20 candidates,
Only one additionalinvigilator (reliever) may be appointed
when number of candidates exceeds 100. No further
reliever Is permissible.

4] Other Staff :
8. | Category of | No of Candidates No. of Persons
No, | Staff {for each session) to be engaged
i) |15t Assistant | Upto 500 candidates | 01 (One
YO 1=1
candidates
i) | Addl. Asstt./ | Upto 50 candidates NIL
lind Assistant/| 51 to 200 01 (One]
Typist beyond 200 1+1 for every
candidates additional 150
candidates &
a fraction
thereof
ill) | Care Taker - 01 (Onej
w) | Daftri Upto 200 candidates | 01 {One)
beyond 200 1+1 for every
candidates additional 200
candidates.
vl | Office LY 250 candidates | 01 {One)
Attendant .mmmmmmﬂ T+1
candidates
vi) | Waterman Far every batch of 01 (One)
50 candidates
vii] | Safai — Same as In
Karamchari the case of
‘Daftri’.
viil}| Security —- Same as in
Guurd the case of
Dafrri”.
Ix). | Blegtrician -— 01 (Cne)
P i
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i)

v

vil)

viki)

The remuneration to the teachers for invigilation/ supervislon
will be puid only during the vacations and for category ‘B’
examinations,

As fur as teschers of the School of Open Learning are
concernad, they will not be paid any remuneration for
invigilation/supervision for the conduct of Category “B"
Examinations during the term time.

The number of person to be engaged for clerical assistance and
nther ataff shull be governed by the number of candidates for
ench cxamination session.

The tates are applicable for 4 session upto the duration of 3
Hours as laid down in the scheme of the examitiation. Wherever
the duration exceeds 3 hour's, ench category engaged for the
deration will be paid an additionsl remuneration @25% of the
normul remuncration for each additional hour or a fraction
thereof, Y

In the case of Daftrd engaged at the Examination Centre in the
Collzges where there exigts no post of & Daftri, anyone amongst
uther perpons could be nssigned to perform the duties of a Dafiri
und the remuncration prescribed be paid to the engaged person,

Fixed conveyance chnrges will be puid to the person authorized
by the Centre Superintendent to receive Question Paper/s in

tho moming session.

The Firsl Assntmnt will also be pald remuneration caleulisted
on the banis of for one extra session bofore the examination and
one slter the examination for making arrangements at the
Centre and fur winding up of the Centre, irrespective of the
number of days of dumtion of an Examination Centre.

No remunemitlan for extra s=ssinn will be pald o the cuse of
Additionul Andistant {s).

One of the Daftri engaged for the entire duration of exammation
Wil b poid remuneration for extra session before the
Examination and one after the examinntion for making
arrangoment at the Centre frrespeciive of the number of diys
of dizrution of an Exsnination Cenire.

1

4

1)

ki)

)

i

The persan atherwise perfacming vhe job of a particulnr caregary
in his/ber official capacity ahould only be eagaged for the stmilar
work in the conduct of examinations. Any ane engayed to perform
the duties of 4 category higher other than It i/ her category, will
be paid scconding 16 the mates upplicable to the later satepory
Le. the cutegory 1o which he/she belongs and not the highes
cotegory.

The estegory of stallwho are entitled for lump-sum remuneration
will not be paid any extra remunemtion.

Rernoval of Furniture

For every 100 seats to be arranged #t an Exammabon Centre,
the Superintendent Is allowed to enguge ane lubourer for ope
doy befare und one day after the examination and the lubourer
will be paid according to the wage rate of unsilied labourer
applicable at that timre for the days,

Contingency
Contingent, expreases may be Incureed an the follawing itemn

Statiotiery noeded, Il any, not avallable und or not supplied by
the Umiveraity Store

lee required for drinking wiler digring summes senson only. One
1ce cube for 200 candidates.

Canveyance Charges.

Any other item, i reguired ouly with (he prior permizsion of the
Dean |Examinations)/ 0.8.0 [Examinutions)

Staff for the Examination Branch

‘The various eategories of srafl engaged in thoe canduct of
examination st of despatch/delivery of packets of scripts to
the residence of examinors centrutly from the Univerally Office,
will be pawd romuncoranon ar the same rates as are applicable
10 the correapgnding categaries of staff engaged i 1he
Examination Centres. 23 heroto fore. The number of permons
fat each category of staff ta be engaged fur this work will be
determined by the Dean (Examinnations),

The Dover of the delivery van of the Examination Branch be
poid remuneration ws applicabile to W Dafiri per sesulos kg
the course of Annuai/Supplementury Examinations held every
day.
L]
—
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iv)

O

It relation 1o the Annual and Supptementary Exammutions held
every year, persans working in the University Stores and
Examination Branch apecifically roquired lo assist in the
eaamination will alés be paid remuneration at the same raes.
aa applicable (o the staff engaged ot the Examination Centre.

The number of persens of each eategory of utaff 1o be engaged for
the various jobs will be determined by the Dean (Examinations),

The University Engineer will run an Emergency Cell during the

Annuil and Suppicmentary Examinations [Theery & Practical)

with (wo or three Electricians/Pipe Fittera/Helpers etc. during
the ¢xamination hours. The Emergency Cell will be provided
with @ Telephone and the Cell will attend 1o the breakdowns
and other allled work in the University Dopartments and Colleges
in the Campus. The University Eagineer will put persons on
Examination duty in this Emergency Cell by rotation and persons
thus engaged will be entitled to get remuneration ol the

perescribed rates.

_

L

,

}

4

NOTIFICATION
Schedule of rernuneration payable to the jaboratory #taff engaged

for rendering assistance at the university science practical
exuminntions held in the university departments und in the colleges
[Revised rates have been approved by the competent authonity of the
University and will be applicable w.c.f. may 15, 2010 anwards)

post currying the same
grade.

S.lo. | Designation Reissed Rates

L Supetintendent Rs.300/ - per session

2 Invigilator (one per nb,) Re.200/ -« per session

3. St. Technical Asstt, ar Rs. 120/ per session
uny other eategory of Lab, of the Examinstion

3 Lab, Asatt, (Sr. Grade], R, 110/« per zesnion
Jr. Tech. Astt. or any other of the Examination
calegory of Lab; Post
carrying the same grade

8 Lab. Asstt. (Jr. Grade| Field Re.100/- per session
man (for Botany Practical) of the Exammation

6. Lab, Attendant/ Music Rs.70/- per session
Attendant or any other of the Exumination
category of Lab. Pout carrying
the same grode

7. Chowkidar R8.70/- pet nession

of the Exuminntion
per Deptt. or College.
Payment (o one
Chawkidar only per
session shall be made
I, for the saome
session, more thay
one Chowkidar i

21
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divided between thes,

8. Safal Karamchan R5.70/ - per session

of the examination

a. 1) Store-Keeper/Mineum Ra.900/- per Store-
Curator Keeper/ Museum

Cumtor for Annual
Examination
{b) Helper w 1he Store- Rs.525/- per Helper for
Keeper Annual Examinaton

Note: The number of Store-keeper will not exceed three in Physical
and Chemistry Departments in the University and two In
other Sclence Departments of the Univesity.

10. | (0 Gas mechunic and Only one In the
Flitered Waoter supplier Depurtment of
{University Departments) Chemistry for all the

Examination held In
various Departments
in the Unnversity, The
rute of honorarium
shall beRs. 1100/ for
Annual Examination
(b} Helper to the Gas There will he two
Mechanic and Filtered Helpers to Gus
water supplier Mechanic which are
[University Department) to be paid honararam
at the rte of Ra 530/
for Annual Exam.

1L | i) Coordinutny Ry, 1800/~ for eniire

(Practical Exam ) exuminution

{b) Coordinator [For
University exam. ity
Collegea)

Ra.900/ - per subject,
subject (0 maximum
60 R$.3000/- for all
practical exarmirud ooy

Indira Gandhi Institute of Physical Education &
Sport Sciences
() Field-cum-Lab-Inchurge Rs,120/- per session
(b) Ground Man Ra.70/- per session
13, Department of Music
(o) lnstrument Incharge R=.120/- per session
(b} Sarangi Player/Tanpura Rs. 180/~ (Rs. per
2_“9‘.:”\ Tabla Accompanist/ sitting if external
V Accompaniat/ persons are engaged
. Mridangam Accompanist
14, Department of Psychology
{a) Refreshment 10 be given R2.30/- per session
to the human subjects per subject
used for Paychology Practical
. examination,
(b] Remuneration 1o be paid R%.200/- per session
to humun subject used for .
Payehology Practical
examination.
15, The rates lor Waterman /Office Attendant and Refreshments
charges will be the same as prescribed for written examination.
, 16. Clerical Assistance for cash distribution to Pmctical examinery

17.

in College and Departments will be 2% of actual payment & subjent
to 4 maxitum of Rs 3000/ - [For Annual Exams.)

Each Superintendent may appoint 4 person to render clerics)
assistance during the practical esaminations and the Person 5o
Appointed may be paid honorairum @ Rz.75/- per day for ull the
practionl exuminations held concurrently.

« Each person in whose case the honerurium pavayble is prescribet

on _Esv.Sn: bawis, be paid an additional Koneratium & 10% af
lump-sum, in cuss the staff is tequired to work on Sundays/
Holidays subiject to a minimium of R2.50/- and 4 maximum of Re.

. 8\[

e University Engineer will run un Emergency Cell during the

Waband Supplementary Examinations [Theary & Pructicul) with

3
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two or three Electnaan /Pipe Fitters/Helpers etc. duning the
examunation hours, The Emergency Céll will be provided with o
Telephone and the Cell will attend to the breakdown and other
ullied work i the University Depurtments and Colleges n the
Campus. The Umversity Engineer will emgage persons on
Examination duty In Emergency Cell by rotatlon and persons thus
engaged will be entitled to remuneration at the préscribed rates.

Contingent Expendes ;
S¢ fur s Scinnce Practical Examination nee concerned, contingent
expenhes may be incurred on the following itema :

fil  Firt Aid expenses o case of causality,

(i1} Stationery needed, if uny, not available and or not supplied by
the University,

(i) lee required for drinking water during summer season only.
One lee-brick {silll) for 200 candidates,

The following strength of stall will be permissible for being engaged
for o bateh of examinees pot exceeding 25:

B.Sc. (Genl | or equivalent Not more thon six persons out of|

examination categories at Sl No, 4,50 3 out
of which not more than two
should be from catgories at S,
Nos. 2 &5,

B, 8¢ {Hone.) Muin Subject Note more thian six persons out

of the eategories at S1L.Nos. 3.9,
5,6, 7 & 8 aut of which not more
than one will be from category ot
$.No. 3 and mare than two from
categocies at 81 No. 4 & 5,

af oquivalent examination

| MSe. or eqiitvalent

Not mare than seven permons out
of the categorics at SL.Nod. 3, 4,
5, 6 & B out of whach not more

examinalion

than one will be from category wt
Sk No. 3 and not mere thun two
frum categones at Sl No, 445,

For s boteh exceeding 23 examinees, for every additionsl 3
examinees or a fraction thoreof, one person lrom categories at Si

i, 6 & 5 may be engaged

[} For Viva-Voce, only | Assistant and 1 Dafirt will be allowed.
No remuneration will be paid to any one aasisting n the
cunduct of viva-vace for Ph.D, or Phil, Examinution wliere the
number of candidates examined at u time i only one.

(i) The above rates per session are applicable where the duration
of aesslon does not exceed three hours as laid down in the
scheme of examination, Whenever the duration exceeds
three hours each category will be paid additiona! honorarium
@25% of the normal honorarium far sach session for exua
additionial hour and a fraction thereof.

(1) Wherever the practical is one hour, the honrartum will be 1/3
of the honorariun:,

[iv] Duration of preparation day will be equivalent to the durntion
of practical examimnation,

tv) Laboratory staff ut Sr. No. 3 to 6 shall be paid one extra session
as prepacation day for the antire schedule of Practical
Exominations in each department.

(vi} The persan otherwise performing the job of g particular
category it his/her official capacity should only be enpaged
for the similar work in the conduct of examinations. Any
one argaged to perform duties of o category higher thun his/
her category, will be patd according to the rates applicable to
the later category l.e. the categoty to whith he/she belongs
and not the higher categary,

fvil) The eutegory of staff who are entitled for Lump-sum
- remuneration will not be paid any extra remuneration.

{vili) The qaiulanl&on to the teachers for invigilation/
category ‘B’ examinations.

‘ _ Supervision will be paid only during vacations and for
22,
U

I} To co-ordinate halding of Practical Examinations tn varjous

Laboratories in the College.

{41} To receive the stationary required for Practical Examinations

from the University and to distribute the same 1o the
Superinténdonts of Pructicn) Examinations (1 various subjects
for use by tho candidates.

25




(iif) To recefve sealed packets of guidelines (Wherever set and _ ) .
required to be sent confidentindly for use of examisniers) for (vil) To prepare remuneration bills for the staff enguged and submit

the varioun Practical Examinations from the Umiversity und to the Coordinator {College] and to receive money from the

1o distribute the same (o the Superintendents of the Practical Coordinator (College) for disbursement o the persons

Examinutions for being made available to examiners at the M concerned.

iy S, [viil) To set as an intermediary between the Examiners conducting
(') To have the cemuneration bills of the Administative and the Pmotical Examination in the College nnd the Coondinator

Wvon:a Stafl engaged fur various Practica] Examinations (University) in the subject cancerned.,

T e S (59 To des with any cmergency that may s duio he

nivérnity \under aignat conduct of the Practical Examination, in consultatiom with

Y Y o oo the Coordinator (College) except the ane relating to
(v} To recetve money from the Unmersity for disbursement nnd nppointment of substitute Examiners.

to disburse the sume (o the Superintendents for further 2 : - - ¥ ”

B—Ig..ssnagﬁg by ench. a4, Duties of Coordinator (University Practic Xaminations.
tvil To deal with any emergency that might arise during the ' M.’-“..d__ px!._ g%ﬁ”@?ﬁ?ﬁ
conduct of the Practical Examinations in consultation with person originally fixed ns Examiner had declined or had not
M._unv.mnﬁua.ﬂah—aﬂag 983.“”« P e Se reming. v tumned up. Far this purpose, the Coordinator will have with
. ] ) him o panel of names of persons approved by the University
23, Duties of Superintendents iCollgees| : Science Practics and Coordinator will ordinarily select persons out of this panei

R . being sssigried as substitute Examiners, For this part of
I} To ensure thut adequate nrrangements have been 1 ade for quo Job EM noﬂnw”n“”.eE R.Mnn functioning Mq Ganxﬂnnad
the proper conduct of the Practiea] Examinotions in the commencement of the main Practical Examinations and
consultation with the Examiners concemed sefusals by practial Examiners belors thut peried will be
i) To order supphies in time for the Examination. % tn ”_B Head of the Department of the subject and his
Iti] To make arrangements for invigilation In consulintion witls : )
the examiners and th T th {b) The coardinator will send a report to the Examination
n e Principal of the College concerned. g this Siots nd G |
cc.- To make arrangements for engaging of administrative and which the examiner did not canduct the examination.

laboratory stafl required in accordance with the norms luid
down by the University in this behaif.

vl Yo receivn stationery requitred for the Pmctical Examinationy
from the Coordinator (College) for use by the candidotes

Vil To recetve the sealed packets of guidelines (wherever ast
und required to be sent confidentially for use by the examiners|
for the various Practical Examinations fram the coordinatsr
(Callege) and to maie gvailable the game to the examiners
concerned at the dpproptiute time,

{1} The Coordinatar will be un intermediatory between the

Superintendent (Colleges) of Practial Examinations in the
College and the Examimation Branch.

{15l The Coordinator may visit any of the College laborataries to
A ensure uniformity in the conduct of the Practical
Examinptions.

—
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~me for each session that the person(s) for whom remuneration
'Is being claimed has been disbursed as the person(s) remained
present throughout the session(sj noted against eacty. [t is
“also verificd thar person(s) concerned rendercd their services
tn the conduct of examination to my entre satisfaction.

g | bntor
{Rug

(Y
o

‘Signature of the Superintendent
of the Examination Centre
2. with rubber stamp

Mg
Forvmng

Muming | Capeedain

| ST

Note : The Superintendents are required to return all the
left over articles Including those purchused out of
the contingency given to meet duy-to-day expenses
ul the Centre, before submission of the examination

I
- _®

£ | Annexure - V
H - % UNIVERSITY OF DELHI
(|8 i
£z £ Bill Form
ilzz € o
) Bt mm Bill for Invigilator/other staff engaged for (Name of
m.. 21e3 a8 Boamimations).......oveeeremeen held @t........c.r, v (EXamination
g ~ £ £ Centre)
A TS 52
] N w wmm Mm S. [Name of the| Designation| Total No. | Rate | Totai  [Remarks
S It Z% No:|Inwvigitators | & Office of Amount
! T 5 w und others | nddress sessions
- 3E 7 Q) 4
z ¥ hrs. hrs | [Rs) | [Rs)
i
C A ke
= Eg
.m Grand Total
g m 113 WOPES [RUPEES .eueirseressimninsssressonssmsssssssmnsssssssneereoses .
8 Certificate :
2 Certified that before signing the bill, | have personally
- ‘werified with reference to the attendance rolls maintained by
‘e
&
=
&
53
g
g
r
o
5
L]
-

INM i | emnton] Sar wf | Sopdt] AL | v | e A | Adidl, | Deaitey

Tatal Stuﬁmﬂyd

- PI! anEEinn

Total Amount
Total

[T
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Annexure - V1
DUTIES OF INVIGILATORS

. Invigilators shall be uppuinted by the Superintendents and
shell work under the directions of the Superintendents
and ahall bring to his notice without loss of time any
violation of rules detected by them.

. An invigilator should report on duty to the Superintendent
half an hour before the commencement of the examination.

. Invigilators shall remain in the Examination Hall during
the time allotted for each paper and shall not leave the
Hall without the permission of the Superintendent,

‘4, Invigilators are cxpected to help the Superintendent in

- distribution of question-papers and answer-books, etc., to
the candidates and incollecting the answer-books from the
candidates al the close of the examination. They shall
also help the Superintendent in arranging the answer-
books serially subject wise [as per Question paper) for
despatch to the University.

. Before distribution of the answer sheets to the
candidates the Invigilator/s concerned shall ask the
students to check their pockets, drawers of desks etc,,
to see that no unauthorized material [ printed or
otherwise ) s lving there. [t should be also announced
that the students cannot keep their mobile, telephiones,
calculator or any other eclectronic device with them
during the course of the examinations, if otherwise
specifically permitted.Despite the announcement, if any
candidate is found in posscssion of any clectronic item,
including mobile telephone, calculator the same has to be
treated as an unauthorized material and the Examination
Superintendent may proceed against the candidate

Scnedingty

6. When the candidates are busy on attempting their paper,

the mvigilators concerned shall verify the particuiars,
check their dentity and take attendance on the
prescribed sheets. The candldates absent should be

.

“ marked “Absent” against thor roll numbers. The detals of

the attendance should also be given in the preseribed form

7. During the course of examination the invigilators are
expécted to move around the place and not engage
themselves in study or conversation

8. If any candidate is found to resort to unfair means at the
‘examination or to create disturbance or act in any manoes
s0 as to causc inconvenience to the othér candidates, the
invigiiator should a1 once report the matter to the
Superintendent

8, The invigilators should also bring to the notice of the
Superintendent any complaints or other difficulties pointed
out by any candidate regarding the question-paper set for
the examination.

10, The invigilatars should ensure that the roll number given
by the candidate on his/her answer book tallies with that
given on the u._uzu»mca n.Ewnp and E@.ﬁ

EEIEF : n:on Qo answer voowu 723
‘been handed over, any doubt arises about the correctness
‘of Roll no. written by a candidate on the answer book,
‘such an answer book should be referred to the University
1 ‘with full details of the case. The Invigilator or

‘Superintendent should in no case make any alternution
“in the Roll no. originally written by a candidate.

1. tnvigitators are expected to help the Superintendent In
_any other matter connected with the conduct of the
examination,

fn case an invigilator is unable 10 be present on account of
.gnqomnuzo circumstances, he should inform the
endent at least o day in advance.

dungn_gv should switch off their mobile telephones
itring the course of the examinations.

Page 17 of 30
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Annexure - VII
UNIVERSITY OF DELHI

DETAILED LIST OF OBSERVATIONS RECEIVED FROM
VARIOUS DEPARTMENTS REGARDING USE GOF SPECIAL
MATERIAL DURING THE COURSE OF EXAMINATIONS

(CALCULATOR/LOGRITHM BOOK ETC.)

7. | Depte. of Chemistry | B.Se,(H) Chemistry | Allowed
8. | Deptt. of Economics | B.A.(H) Economics, | Allowed
M.A. in Econamics
9. | Deptt. of Operational | B.Sc.(G) Math. Sc.,| Only simple
Research M.A./M.Sc, Oper, | Calgulator
Research allowed
10. | Concerned Colleges| B.Com(Pass) Only simple
nar-
programmable
Calculator
Allowed
11. | Deptt. of Elecronic | M. Tech (Microwave] | Non-
Science M. Sc. (Electronics] | Programmable
B.Sc. {Honours) Scientific
Electranics calculator
BASC [Honours) | allowed only
ElectranicsBASC
(Honours)
Instrumentation
12, | Deptr. of Sociology | B.A. (H) Sociology | Simple
Calculator &
logarithm
ook

S. | Name of Course Remarks
No. | Deptt./Instt.
1. | Deptt. of Statstics | BA. [H)/B.S¢, [H) | Not Allowed
Statistics M.A./
M.Sc. Statistics
2. | Deptt. of Peychology | BA. (H/BA. (P) | Allowed
ako in Subsl papers
" | of Psychology
MA. as well as in
Practical
3. | Depte. of Physics | B.Sc¢, (H) Physics, | Allowed non-
M.Sc. [Phvsics) Programmable
Scientific
Calculator
4, | Deptt. of Computer| B.A, (P] Comp. Not allowed
Science Application.
B.S¢, (G) Camputer
Scietice, B.5c.{H)
Math. with
Computer, BCA/
B.Sc. (H} Computer
Science
3. | Reptt. of Commerce | B.Com (H) Part-1/ | Simple
y/m , M.Com. Calculator
Prev. /Final allowed
B, | Deptt. of Geography | BA.(H) Geogruphy, | Allowed
MA. (Geography) | Simple
Caleulntor/
Staristical
Tables

Page 18 of 30



. USE OF
(PROFORMA FOR REPORTING CASES OF ALLEGED
" UNFAIRMEANS/ DISORDERLY CONDUCT AT THE
UNIVERSITY EXAMINATIONS)

: A separate aga:Bcnm:&SnanS:g-R
e U.u: aoanwna_m accompanying documents, in orjginal
d&w authenticated, to the Controller of Examinations

by nume and not by designation in a sealed cover,

zras of the CAndidate.. ..coovrreremremmsissscs s
College Name / NFEC./S.OLJECLC. inarimmnncinnns

EXATUNAUON 001veseasasererescreremmasiasibisbosiasdsrpemaiaissisiintis
RO NUIMBOT o1 eiieanmnaesnuessanssnessnnssmmsnasyinons srosemsnsansss

T
Actual time when the incident ocoUTTed .o onrnionnins

Unauthorised material seized
from the candidate

(please give full details and .oy Jagizases
description of the material, .
which should be got &g& by, serssssammmmsrstreneapirzsrrs
the candidste, the invigilator
and countersigned by the
Superintendent. Thesealand
signature may kindly be so .

uffixed thaer they do mnat | .

concen) the materials).

10/ 8 NUPN LS i

—
e

...................................

s‘

- ‘é:.

Circumstances undes which
the candidate was detected in
posscssion  of the
unauthorised material.

{The Invigilator may kindly

state how the suspicion arose,

the exact place from where the
material was recovered, viz in

the possession of the candidate, |

or an or inside or under the

...................................

answer book or question paper -

i examination room or in the

lavatory where the candidate ="

had gone and when detected,

whether the candidate was

using the same or not)j.

State whether the candidate
when asked 1o give any

statement, gave the same or 77

refused to make any
statement.

(Whether the candidate has
given a statement the same
may kindly be signed by the

...................................

..................................

..................................

invigilator and the

Superintendent and sent along
with the proforma. If the
cundidate has refused to give
any statement, this may kindly
be mentioned in this column
clearly.

~ State whether the candidate

when asked, accepted the
sccond answer book or refused

L L LR L L LT T D

...................................

..................................
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(Whether the sscond answer
hook has been hccepted, the
same may kindly be marked 08 i
second Answer Book and be
sent alongwith the proforma. .o
In uny case, the candidate
should not be allowed to
continue to write in the first
unswer book after the
incident. The Invigilator and

the Superintendent und sent to the Uhiversity
alongwith the proforma.

2. A copy of the question paper used for the
examinstion may also kindly be sent alongwith the
proforma. _

3. It would be appreciated if the proforma is flled
properly avoiding Jague remarks. The mcomplete
proforma would make it difficult for the University

...................................

the Superintendent may kindly o'k the
sign the last page on which the process the case fully,
candidatle was writing when
caught).
of the Invigila i
14. Stawe whether the normal .. - g Mun“nﬂ_ﬂ%hhnn
announcement, a8 prescribed With full name and designation (please affix the

by the University, was made
whereby candidates are asked

to search their pockets and to . AP PR AT
ensure that the objectionable

material, if any, had bean Kept oo,
outside the Examination Hall.

{A copy of the statement duly e e B R
signed by the Invigilator may
kindly be appended with the
proforma)

15 Any other Information not
covered by the foregoing

stamp also)

........

PRI TRRIE IR IR ARty v R

clauses, which ENR [scasiessivesioivassrersirrs
Superintendent would like to
give. ns

Note: 1. Whether the unauthorised matenal i found to
have bern written on the palm or any part of the
body of the candidate or un desk or walls of the
roam, the candidute be agked to rewrite the
muterial in his/her own handwriting. This may
be got signed by the candidate, the invigilator and

TN

Page 20 of 30



Annexure - IX

USE OF DISHONEST OR UNFAIR MEANS/OR INDULGING IN
DISORDERLY CONDUCT IN THE EXAMINATION BY THE

CANDIDATES :
1.

111 order 1o follow uniformity in handling & case where 4
candidate has been detected using dishonest or unfair
mearis during the course ofexamination and Jor indulging
in disorderly conduct in the examination, the
Superintendents are requested to ensure that :

a) All notes or unsuthorised material found (n
possession of the candidate should be duly signed
by the Invigilator which the candidate was having
in his/her possession and further permit the candidate
to complete the remaining part of examination on @
fresh answer book to be given to him/her by the
Cenire Superintendent.

b) Take a wniten statement from the candidate i the
presence of at least one of the Invigilator present
duly certified by him/her and the [Invigitator
regarding thse incident and his/her own remarks, if
any, ot the proforma  (specimen Annexure-VIll | In
case o eandidate rofused to make a wntten statement
about the incident or refuses to surrender the
unauthorised notes ete. and/or refuses to - accept
the second unswer-book, as mentianed in the
above pracedure, the [acts of his/her having done, s0
may specifically be mentioned in the report made by
the Invigilator and or the Supenntendent, and forward
the following In & special cover duly murked VEM"
to the Controller of Examinations:-

| The proformn of UF.M. duly filled 10 & signed by
the Invigilator & Superintendent with seal of the
Centre be sent

if] (#) Candidate's Statement
(bl Invigilotor's report ete, on the praforma,

2

iii] Both the answer books of the candidate full
. marked
(st [UFM| and Iind copvl. J

iv) The p,-anc.&olman material found in possession of the
candidate should have candidate’s Roll Number and
seal of the centre affixed on (L

v] A duly filled in statement certificate that the usual
announcement asking the candidate to-search their
pockets and see that any written notes etc. are kept
outside the examination room was made at the
apprapriate time.

.. The Superintendent of the Examination Centre may

cnsure, before forwarding & case of use of unfair means
10 the University, that the documents being senf are
duly signed by the Invigilator/s of the particular room,
and ell the columns of the proforma have been filled up
campletely & the proforma has been signed by the
Superintendent with his/her seal.

. In the case of candidate’s indulging in breach of discipline,

wnd/or disturbing the examination ete¢. the
Superintendent of the Examination Centre may send a
detailed report duly signed by the Invigilator/s on duty
giving the time, date and place and the statement of the
candidate, if any, made about the and any other material
(books, puper etc.), It may aiso be stated as to whether
the candidate was gssisted by other examinees, and, if

%0, their roll numbers and examinatio
,.:.m_nu.&, ‘ n may ulso be




_Annexure - X

(FROFORMA FOR THE WRITER)

CANDIDATE FOR WHOM WRITER IS BEING PROVIDED

Name of candidare
Exammnation
University Roll No, ¢
Ground on which writer Is being provided |

University letter No. and diste under which permission
pranted !
Dhites on which writer was provided ©

PART-B

72

Name of the person r
Residential Address

Phone No,

Examination = University = Year of passing

|Attach coptes of certificate i support of above)
State whether the Wniter has been provided by the College/
tandidate

| cenify that the particulars as given above are correct
und that | do not possess qualification higher to the candidite
for whom 1 have been asked to act an 4 Writer. | further state
that in case It is subseguently noticed that | have given wrong
Cinformation or have willfully concealed information direetly
connected with my acting as o Writer, 1 shall submit myself
for disciplinary action:

| also certify that | am not a candidate lor any other
examination of the University of Dethi,

OR
_En__samow%onow.wn ........ SOui s ITTesssee v

-----------------------------------

(Signature of Writer)

Certified that the Information as provided by the Centre Writer
as given/ brought by the candidate has been verified with
referenice to the documents presented, | am satisfied that
the Writer does not possess higher qualification than that of
the candidate for which hefshe hus been appointed as o
Writer.

mmr-.bn:.qa o_. the wmrnnm::w:nnun
of the Centre with scal

{A copy of this form to be attached with the Bill of the Writer)




4 F
) . i h category in
The facilities mentioned sgainst each category
gespect of the students of above categories may be va,.an.—&
by the Superintendent of the Examinations without obtaining
the prior approval of the University, if the candidate possesses.

[ d t

I The term oxammation stand for all Annusl/Semester

examinations conducted by the University, Calleges and
Departments

2. The facilities 3
following categ

pecified in the Document will melude the
ories of students

[l

Students with arthopedic
disability of minimum
40%

»Writer (If the candidate 1s
unable to write his/her

»Compensatary Time, =3 per
rule (where the facill'y of
writer is availed or his dis-
ability may be hindrance in
hus/her ability to write the
Examination).

I {f) | Students with short term
exammation himself/ herself).

(¢} |Students with cerebral
palsy and other brain
related ailments that
demand suppont system.

»Writer (If the candidate is
unable to write his/her
examinations himself/ bhersed),

rCompensatory Time, as per
rule (where the fncility of
wnter ts availed or his dis-
ability may be hindrance in
his/her ability to write the
Examination)

(el |Students with hearing
Or speech impairment

>A sign interpreter

A%

vna:ﬁgawqﬂ.&uq:ﬁ.

Q@

.

permanent di i i the Medical
valid t disability certificate issued 3. .

MNM_,__A of a Government Hospital. The disability certificate
issued by the competent authority at any place should be

try. However, these facilitics will be
Stho.| Category Facilities to be provided Mﬂuﬂwm ”Mmonumnwmw NMENN other conditions lald down in
(a)  |Students with 40% »Writer ‘this document
Visual Disability >Compensatory time. The Facility of scribe/reader/lab assistant should be n_.o.wda
(B [Students with low »Writer (If the permanent 'to any person who has disability of 0% or more if s0 desired
vision disability of the student may ,..v.w‘ the person.
be hindrance in his/her e
Examinations), -3

»The facilities will be

.. H rovided as per the
disability due to injury wnoa mendations of B

_ CMO, WUS, Health Centre
{g) | Students with any other
- | type of disability |not covered
in the above categories)

‘the above categories the student will have to apply to the
w.w:-an_“n,pia maﬂMM North Campus/South Campus, as the
case may be, for the facility he/she wants, through the Dean/
Hend/ Principal of the respective nnnEQ\Oavu:Bna.xOo:omP
“The application of the student will be forwarded to the CMO,
!dug Centre by the Examination Branch for his specific
gga&onu and the facility will be provided to the
students accordingly, as per normms.

4, Students, who will be eligible for writer/scribe/interpreter
B ?u&. of the categories mentioned gbove, may arrange
far their own writers, scribes, interpreters as the case
may be, in case they are unable to do so, the
Superintendent of the Examinntion Centre would provide
the same an receipt of writter request from the candidate
at leant 24 hours prior to the commencement ol the

& |



10.

examination. A writers' bank nust be created In each
college for the purpose for a ready availability of writers
whenerver required. Support may be¢ sought from the
Equal Opportunity Cell, if nesd be. The candidate must
be given an opportunity to satisfy himself/herself about
the writer’s ability to take dictation from the candidate,
The candidate should be sllowed to meet the seribe a day
before the examination, so that the candidates get a
chance to check and verify whether the seribe is suitable
or not.

There would not be any educational criteria for scribe/
reader/lab Assistant. The Superintendent of Examination
Centre shall ensure by way of strict invigilation that the
candidate using scribe/reader/lab Assistant do not
indulge in mal practices like copving/ cheating during
the examination

The candidate may be allowed to change scribe/reader/
lab Assistant in case of emergencies and candidate may
be allowed to take more than one scribe/reader/lab
Assistant for writing different papers especially for

language.

The wniter must be paid on the last day of the examination
by the Superintendent of the concemed Centre whether
the writer has been arrunged by the candidate or by the
Superintendent. Each Centre may claim the required
remuneration in advance from the University,

The fee for the writer, scribe, interpreter and Invigilator
is to Be borne by the University.

The ﬂu.Enn:Soa of the interpreter will be equivalent to
the remuneration of the writer. They will be paid as per
the rates prescribed by the University.

ﬂanﬁaa.grgﬁnnou Centre must arrange for a
sign language interpreter for the candidates with
hearing/ speech tmpairment. The Interpreter should be
available for the entire duration of the examination. A

o
e ——

11,

list of Interpreters may be prooured from the Equal
Opportunity Cell, University of Delhi, Dethi- 110007,

Compensatory time should not be less than 20 minutes
per hour of examination for persons who are making use
of scribe/reader/lab assistant. All the candidates with
disability not availing the facility of scribe may be allowed
additional time of minimum of one hour for examination
of 3 hour duration which could further be increased on
case to case basis

12. The candidates having pennanent disability which is a

| 3

hindrance in his/her ability in writing may be allowed to
write their examinations on computer /laptop with 1he
help of relevant and disabled friendly software. Such
students may write their examinations as at the college
or at a Centre approved by the Examination Brach.
However, such request should be made by the candidates
to the concemed Examination Superintendents |Head of
Institutions /Departments) as least a week prior to the
examinations.

Persons with disabilities should be given the option of
choosing (he mode for taking the examinations iLe. In
Braille or in the computer or in large print or even by
recording the answers as the examining bodies can easily
make use of technology te convert Question paper in large
prints. e-text or Braille and can also convert Braille text
in English or regional languages. The candidates should
be allowed 10 check the computer system one day In
advance so that the problems, if any in the software/
system could be rectified

The candidates should be allowed to use assistive device
like talking calculator {in case where calculators are
allowed for giving exams), tailor [rame, Braille siate.
abacus, geometry kit. Braille messuring tape and
augmentative communication devices like communication
chart and electronic devices.

Compensatory time shall. be permiasible 10 the sjudents
who have been allowed to write their examinations on
computer /laptop a8 per rules.

4
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14, The seating arrangements for persons with locomotors

‘mn

disabilities must be on the ground floor, in an accessible
building equipped with disabled friendly toilets as far as
possible. The time of giving the Question papers should
be marked pecurately and timely supply of supplementary
paper should be ensured.

Where the facility of writer is provided to any candidate,

‘he/she may be assigned a scparate invigilator and a

separate room. This provision must also be made for
candidates who do not require s writer by are permitted
Compensatory time.

16. The institution must get prescribed proforma for writers

i7.

duly filled by the writers/scribes/interpreters and obtain
the receipts of payments made to them,

A statement showing the particulars (such as Roll No,
Name, Course, College and date of the Examinations),
of the disability category students/s appearing at
examinations and who have been provided the facilities,
as above. must be sent to the Examinations Branch along
with the writer's proforma, receipt of payment, copy of
the admit card a copy of the disability certificate of the
candidate by the concened institutions for the
maintenance of records and to avoid any future
discrepancies.

Note: In the case of half yearly examinations the College{

Department should also follow the same guidelines, with
no financial liability on the part of the University.

Annexure - XII
SPECIMEN OF UNDERTAKING

The Controller of Examinntioris,
University of Delhi,
Deltil - 110 007 .

Sub -UNDERTAKING

Ref, | Examination Roll No. .

Name aof the Exammation Centre ..
Sir,

| am appearing in Paper No./Subject of the

srsissaiare s aimss s piesesis s {GOUTSE) Inatead of
at my own risk. 1shall abide by the decision of the University
in this regard

Reason for obtaining the undertaking is that ...

B T L Ll T T R e AR R - h bbbl

Sesaion @ Mortung/Evening Yours faithfully,

Signature

Stgnuture of the nvigilator

along with Room Re, Name L arzaetestaap oy
Roll No. 8 weqiassrvIIRYIIEY .
Name of the College & ..o
DAE | o citirimeainssansbbisiont

Countersigned by the

Centre Superintendent

IMPORTANT:- To he submitted euch day for cach scssion,
s the cage may be, with nttendancs.

A
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I. Each Candidate must show his/her “Admission Ticket”
to the Superintendent of Examination at the time of
examination(s} and may be required to produce the same
it any time during the course the examination

ay

Candidates are admitted to the examination mmder the
conditions laid down In the relevant Ordinances and
Regulations of the Utdversity

. Candidates are not allowed to take with them any

unauthorized material, including ealeulator (except in
examinations where its use hus heen permitted), their
mobile telephones or any other electronic devices 1
the examingtion hall These will be treuled as
unauthorized materials:

. Candidntes must reach the examination centre gt Jeast

half ‘an bour beifore rhe commencement of the
examination. Candidate/s will not be allowed 10 enter
into the examination hall after half an hour of the
commencement of the examination.

Nn Candidate shall be allowed to leave the examination
hull hefore half an hour of :.o commencement of the
examination,

- The Superintendent of Examination, the Invigilation

Staff, the Members of the Visiting Team/s and the
Observer/s are free to do physical sestch of the
candidates ‘at any time during the course of
exummation or before entering into thé examination
hall to ensure that they do not have any unauthorized
matenial in their possession

The cases of the candidates booked for use of unfair
meuns and/or fnr resorhing to disorderly oonduct in
University examinntions shall be dealt in pepordomer
with the Usivervity rules, the estricts of which are
given below

4%

Offence

Punishment

>

[} Talking to another candidate
or uny person inside or outaide
the Exammation Hall during the
examination hours, withoul the
permission of 3 member of the
supervisery staff. (i) Committing
breuch of any other direction
given o candidates.

Cancellation of the
examination in the
paper of the day of|
incident only and
declaring the result
on the basis of the
performance of the
candidate in the
remaining papers/
subjects. The
candidate shall be
deemed to have
secured zero mark In
the paper 50
cancelled. _

{i} Keeping in possession papers,
books or nutes or is found hnving
written potes on the question
paper or on any part of the clothes
worn by lom/her or on a part of
hisfher body or wble or desk or
s found 1 possession of ruler
und/or Instruments like: Set-
stuares protractors, slide rules,
et with notes written on them
and which notes, papers or the
muterial written on ruler or
instrument, or on the guestion
paper or on clothes worn by him/
her or any part of his/her body,
table or desk could be helpful or
of assizstance to him/her in
anwwening the paper ete. he/she
I8 taking or could be helpfal or of
dssistance W other candidute in
that examinstion hall, but the

nﬂb&uﬁnxﬁzep:g%&s

Cancellation of the
entire examination

£




take any assistunce himself/
herselfl ar give any assigtance 10
any ather candidute from such
material.

fii)Intentionally tearing off the
answer hook or & part thereof or
a continuation sheet.

(ifi) Deliberately disclosing his/
her identity or making any
distinetive mark in the answes
bodk for that purpose in
contravention of any general rales
in this behall

|lv) Using abusive or obscene
language in the answer book.

{v) Misbehaving in connection with
the examination with the
Superintendent, the Invigilator o
duty and the other staff working
at the Exammnation Centre or with
any other candidate in or around
the Examination Centre before,
during ur after the examination.

(vi) Leaving the examination room
before expiry of half an hour
without the written permission of
the Superintendent of the
Examination and/er without
handing over the unswer book to
the Invigitator/Incharge and /or]
without signing the attendance
sheet.

{i) Kegping |n possession papen,
hooks or notes or is found having
written notes on the question

Cancellation of the
entire examination
taken by the

paper or an any pari of the clothes

candidate during the

Lr’

wam by bim /e or on any part of
his/her body or table ot i found
In possession of foot Tule and /o
insiruments ke set-squsares,
 proteactors, sbide rules with notes
written on thom and which notes
papers, hooks or the material
written on foot rule o7
instruments, or o1 the question
paper or on clothes worn by him/
her oo any part of dis/her body,
table o desk etc,, could be helpful
or of uskistance to himj/her In
answering the paper ho/she ks
taking or could be helpful or of
assistance o other candidates in
that examination kall and if the
candidate hag made acraal use of
material himaell/ herself or gven
aseistance thercal to any other
candidate during the
examination.

{ii) Assisting or atfempting to
assist in oy manner whatsoever
any ather candidate in answermng
the gquestion paper during the
extminution hours

(i) Where the candidate takes
mysiImance or attempty to take
‘mssistance from to other candidate
or any other person or from any
book, paper, notes or other

muaterial In  answering the
question paper during the
exumination,

{iv) Whicre the anawer book of the

candidats aliows or otherwise

year and further
Qognumﬂﬂ. him/her
from appesring at
any examination of
the University within
a span period of one
year (12 months|.

established thut he/she has

age




received or amtempis 10 receive
any help from any other candidste
of any source In o maiafide
manner or has given hefp or
attempted to gve help to another
candidate in & manner during the
examination hotirs,

V) Grass  mis-behaviour j.e.
threateriing with physicul force in
connection with the exantination
with the Superintendent, the
Invigilator on duty or any uther
stall working at the Examination
Centre or with uny other candidate
it or around the Examination
Centre, before, during or after the
Examimation.

fvil Where the candidate disturbs
the examimation or attempta to dao
50

(vil} Where the candidate on bring
thallenged or searched dunng the
Guurse of examination by the
Superintendent or any invigilutor
er by any member of the
cxamination staff on  duty,
swallows a note or paper or runs
with it or (4 guilty of cousing
disuppesrance or destroying any
such material with the intention
af oblitersting the evidence of his/
hier huving possessed materiul

(1] Where the candidate sends out
an unswer book or paper thereof
or & vontinuanien sheet or the
question paper or any material
concerning thereto.

fiil) Where the candidate replaces
0 gets repluced during the course
of the examination his/her answer
book or any page or continuation
shest with  any ather
unauthorised book, page or
continuation sheet.

{iv) Where the candidute
communicates or attempts to
communicate direetly or through
A relative, guardian, friend or any
other person with un examines
with an object of influericing him
berin the award of mmarks.

(¥} Where the candidate replaces
OF gets replaced an answer book
oF Its any page or continuation
sheet after the examination or
manasges to write or gets written
an answer book Including the
continuation sheet, if an AasWer
to any of the questions which he
had not written evarlier during the
examination,

further debarring
him/her from
AppeRring at any
examination of the
University during a
span of two years
(24 months).

[1) Where the candidate hrings in
the examination osm
unauthorised answer book or
continuanon sheet

Cancellation of the
entire examination

candidate

(i) Where the candidate is puilty
of gross misbchaviour in
connection with the examination
with the Supdt /the Invigilator on
duty or the other staff working ut
the Examination Centre, befote or
during or after the examinution

and has also extended to much

Cancellation of the
entire examinstion
taken by the
candidate and
further debarring
him/her from
appearing at any

S

s
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person o threst of violent
action with @ weapon of
offence.

{ii| Where the candidate has
impersonated  at the
examtination.

{1il) The Impersonator so
impersonating, (Il 8 student
of any course or a candidute
for any examination) shall
also be liable to the same
punishment.

examination of the
University during a span
pesiod of thres years (36
months),

(I} Whers the candidate
incites others o leave the
examinition room to disrupt
the examination ot sttempts
to do so.

(1] Where the candidatc is
guilty of gross misbehaviour
in connection with the
examination  with  the
invigilator on duty or the
other staff working at the
examination and s also
guilty of ussault or inflicting
any imjury  om  such
person.liil) Where candidate
is guilty of forging the
signattires of an authority on
the record honk pressented as
u part  of practical
exumination or on any
document required in
connection with  the
exontinntion.

Cancellation of the
entire examination
taken by the candidate
and Turther debarring
him/her from appearing
at any examination of
the University during a

span of five years (60

meonths).

Note :

il

12)

z&._:n. once mude use of dishemest or unfar means
or having once indulped indisorderly conduct i the
examination, If the candidate again makes wiw of
dishonest or unfair means or indulges in disorderly
conduct in the same examination, bie/she shull be
awarded pumshment prescribed in that sub-clause which
Is next to the one in which his/her case fally ar uny
higher punishment.

Cases of use of unfair means. or disordorly conduct of
the examination, for charges not covered by the fore
going provisions shall be decided by the Executive Councl
on individual merits of the case,
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Aanexure - XIV

Sr. | Office Telephone Nos. | Purpose

No.

1. | Dean (Examinations}| 27667934 General

Fux: 27667336 Enquiry
Exams,

2. | Proctor 27667291 Law and
ordet
problems.

3. | Executive Dhrector, | 27666776 For quernes
School of Open 27666773 relating 1o the
Learning 7667725 students of

(Extn. 1644) Schoal of Open
Learning
(North Campus)
4. |O8.D.-CE 27662813 General
(Extn. 1123) Enquiry
Exams.
% |0.8.D. (Exams.) TH62449 General
(Extn, 1288) Enguiry
Exams,
0. |D.C.E. [Secrecy) 27667811 Regarding
27667660 question
papers and
short supply.

7. |ACE (Canduct) 27667704 For Roll Nos.,
Listing und
Inquiry
relating to
vonduct of
CXENINULONS e,

D.C.E. (Evaluation)

27667922

For Collection
of packets of
saswer scripts
from the
Examination
Centres

D.C.E. [South
Campus)

24116143

For all queries

relating to Exam,

Centres under
South Campus

D.R. (SOL)

27667007

Regarding
80L

| 11,

Astt, Registrar,
Non Formal
Education Cell

27667729

For queries
relaring w the
students of
Non Formal
Education Cell
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